
Job Title: Temporary Part-Time Interim Executive Director (Temporary Parental Leave 
Replacement) 

Description 

About NYC Climate Action Alliance 

The NYC Climate Action Alliance is building an alliance of New Yorkers – individuals, 
businesses, institutions and NGOs – who are committed to achieving New York City’s ambitious 
goal to reduce greenhouse gas emissions 80% by the year 2050 by harnessing our collective 
ingenuity, inspiration, innovation and identity as New Yorkers. We'd like to see a carbon neutral, 
climate resilient and economically vibrant City because New Yorkers saw the wisdom and power 
of working together to take on a challenge that was bigger than each of us but not bigger than all 
of us. 

Here's what we do: 

• We offer a neutral forum for convening stakeholders to discuss climate issues and a hub 
for sharing best practices and encouraging innovation from the corporate, non-profit, 
financial, legal, governmental, real estate, transportation, engineering, educational and 
environmental sectors in New York City. 

• We provide legal and operational support as needed to tackle climate challenges. 

• We engage in programming and messaging aimed at emboldening New Yorkers to 
reduce their greenhouse gas emissions and to encourage others to do the same. 

Job Description 

The NYC Climate Action Alliance is seeking a temporary part-time Executive Director during a 
four-month parental leave of the Executive Director. The temporary Executive Director will 
provide critical leadership on program management and implementation of a project with an 
organizational partner to encourage law firm participation in energy efficiency programs, as well 
as other executive director responsibilities. The successful candidate will have at least five years 
of relevant experience and demonstrated interest in energy and the environment, ideally with 
familiarity with basic energy policy, utility regulation, and energy efficiency programs in New 
York State. Candidates should have a working familiarity with the legal community in New 
York City and be comfortable taking meetings with decision-makers at New York City’s largest 
law firms. Reports to the board of directors. 

Key Responsibilities 

Identifying and engaging potential law firm program participants in our core outreach 
program. Develop and organize events to increase awareness, interest, and participation 
in the program. 

Overseeing external communication activities to ensure messaging is accurate and 
consistent. Work to develop strategies to influence participation among law firms. 



Developing marketing materials and case studies. Develop strategies to increase 
awareness, interest, and participation.  

Managing budgets and resources to maximize efficiencies. 

Overseeing a small nonprofit organization, including responding to inquiries, observing 
corporate formalities, managing finances and budgets and working with the board of 
directors on other projects as time allows. 

Qualifications 

Advanced degree in law, business, public administration, environmental or sustainability 
subject areas or other relevant area. 

Excellent verbal and written communications skills, with the ability to present 
information clearly and concisely and comfort presenting information in professional 
environments. 

Excellent interpersonal skills, with an interest in relationship-building and cultivating 
alliance membership. 

Experience with project management and organizational oversight (including corporate 
governance, finances and budgeting). 

Organized, self-motivated and proactive. 

Location: New York City 

Compensation: This is a part-time salaried position. Compensation is competitive with peer non-
profit groups.  

To Apply: To apply, please send a cover letter, resume, and two professional references to 
amy@nycclimateaction.org. Please no phone calls. 

Closing Date: Open until filled, but applicants are encouraged to submit by February 16, 2018. 


